CITY OF ]ANESVILLE
4, Weseconsin s Park Place:

Discover the community of choice
to realize life’s opportunities

August Election Inspector Ny . <
Training -

Lori Stottler,
City Clerk-Treasurer

August 9, 2022




FOR VIDEO WATCHERS

# Please email stottlerl@ci.Janesville.wi.us
answers to the following for training credit:

1. What did Sgt. Rob Perkins of the
Janesville Police department train us on
today?

2. What are the two primary errors we will
see voters make at this election?

3. What is going to take 30-45 minutes to do
at the end of night after the polls close?

2 Wescansin's Park Place



Introductions-CTO Team

# Lori Stottler — Clerk-Treasurer
# Darnisha Haley— Deputy Clerk-Treasurer

# Mary Easland — SVD, Worker scheduling,
Absentee guru

# Liz Lopez — phones, supplies, registration
# Heather, Kim L., Ann, Sue, Jodie, Kim B.
(Reach us at 608-755-3070)

Wescansin's Park Place



August Election Inspector

Training

# Election Day Training Agenda
- De-escalation technigue’(Sgt. Rob Perkins)
« Switch PowerPoints (see handout)
» Consolidated Polling Places
» Partisan Primary
* Forms and End of Night Process
= Badger Books

4 Wescansin's Park Place



Consolidated Polling Places

# 10 = April and November

# 5 = February and August
= Why:
« Lower anticipated turnouts doesn’t require the
same number of staff and buildings.

* Running 5 polling places uses fewer
resources, so we can be a good steward of
your tax dollars.

5 Wescansin's Park Place



Consolidated Polling Places

# July Episode of Park Pl
* City of Janesville, Wi
July 27 at 10:04 AM - @

Check out the Park Place Podcast! #

h ttpS N //WWW vo u tu be CO m/WatCh ’?V: 2 7 h 7 F QZO e L This month, host Nick Faust is joined by Housing Services Director Kelly Bedessem

- L L L and City Clerk-Treasurer Lori Stottler. Learn more about rent assistance, fighting

housing discrimination, and the upcoming primary election

U &t_ 1 6 OS Listen to the Park Place Podcast r il i

# July Episode of Park Place
Podcast on Spotify

https://open.spotify.com/show/5ZSOffFo5170PTM
wOMVQm1

HOUSING f RVICES

# Social Media Blasts on

NEW EPISODE AVAILABLE NOW!

Facebook, Instagram, Twitter
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Consolidated Polling Places

#WCLO — July 25, 2022

Talk Guests and Topics on WCLO

B SEPTEMBER 4, 2015 4 UNCATEGORIZED
CLICKHERE FOR LIVE STREAMING
“Your Talk Show” with Tim Bremel is heard each weekday from 9:10-11:30am.
“The Stan Milam Show” is heard each weekday from 3:15-5:00pm.

(WCLO also streams all of our High School Sports Broadcasts from this same link])

Talk Guests and Interviews e Libra ry
Today| £l B Monday, July 25 ~ @Print Week Month Agenda (¥ ch h
°
4:15pm Tom Appel from Consumer Digest Automotive - urches
Monday, July 25 hd Sen|0r Center

9:15am Lori Stottler - Latest Election Info .
| . * Media
10:00am  Charles Franklin - The Latest Marquette Poll Numbers

11:00am  Ag Matters with Jim Raymond

3:00pm Rich Gruber guest hosts

315pm Former Congressman Bob Ney
Tuesday, July 26
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New in 2022

, CITY OF lANESV] LLE
Piscomain's Park Place

Vote here in February and August Vote here in April and November
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Daily Mew Positive Test Results

COVID Update

Daily Number of Laboratory Confirmed COVID-19 Cases in Rock County
including 7-day Moving Average
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@ Daily New Positive Test Results () 7-day Moving Average

7-tay Moving Average

Current Status:

Masks and gloves available,
not required.

Relaxed protocols (pens
available, not required one
per voter), etc.

Stay home of you’re not
feeling well.

WE WILL STILL CLEAN
OFTEN - and practice social
distancing.
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EQUIPMENT AT THE POLLS
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BADGER BOOK — E-POLL BOOK

Check in and Register Voters. EXPRESS VOTE DS-200 BALLO

Voters digitally sign this poll ADA Ballot Marker, TABULATOR

book upon showing acceptable ballot in English or All voted ballots tabulate
Photo ID. August =Blain Supply, Spanish, Braile, into this machine and
Rock County Resource Center, Audio, Larger font, secures ballots until end
Library, City Hall, First Lutheran. etc. of day.
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Proposed Layout /
Sign Placement
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The August Partisan Primary

# There Is always an August Partisan
Primary in the even years

# Has been in place since 1915

# There has been NO straight party ticket
since 2011, but there IS a party preference
option.

# Party order is determined by who received

the most votes in the last Gubernatorial
election




What's on the Ballot
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What's on the Ballot

Official Primary Ballot
Partisan Office
August 8 2022
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* |In the Partisan Primary,
voters may only vote in
ONE Party’s Primary.

* If avoter chooses a party
preference, votes cast in
that party will be counted.
Votes cast in any other
party will not be counted

* |f a voter does not choose
a party preference, and
votes in more than one
party, no votes will be
counted

* Voters must vote for
individual candidates




What's on the Ballot
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What will turnout look like?

AUGUST 9, 2022 PARTISAN PRIMARY TO DATE 2021 Population Estimates
Absentees to date (August 3, 2022) TOTAL: 64,198
Absentees Issued: 4,910 Voting Age: 49,012

Absentees Returned: 3,154

Est. 1,550 per polling place on Election Day

August 2022 = ~11,500 of 36,760 = 33% of Registered Voters or 23% of Eligible Voters
August 2020 = 9,935 of 35,098 = 28%

August 2018 = 11,754 of 31,395 =37%

August 2016 = 11,051 of 35,596 = 31%

August 2014 = 10,124 of 35,083 = 29%

August 2012 = 13,968 of 34,314 (Recall Primary) = 41%

September 2010 = 7,767 of 34,382 = 23%

16 Wescansin's Park Place



Organized & Prepared

# Material Organization
= New supply totes

* Proposed Floor Plan to accommodate E-Poll
Books

» Chief Inspector Folder

» Election Manual updated

* Opening Task Lists (with folders)

» Closing Task List (with folders)

» Updated Ballot Reconciliation Form
= New Signs

= Supply Boxes (tackle box)



August Election Inspector

Training

# Let's get to work!
* Please arrive by 6:00 a.m. or 2:30 p.m. &
complete your entire shift.

» Park away from the door — leave close spots
for voters if able.

* No electioneering within 100’ for the polling
place entrance.

= Show patience and respect for co-workers
and voters (even when they may not).

18 Wescansin's Park Place



CHECK YOUR BALLOT STOCK TO ENSURE YOU
HAVE The right ballots and ENOUGH ballots!

Ordering enough ballots for all
anticipated voters without
ordering too many that will be
recycled is based on prior turnout.

When we pack ballots, we take
any leftover absentee stock and
test stock and add to the official
regular stock. The ballot order
should be checked by Style# to
ensure you won’t be surprised and
runout too soon.

The GOOD NEWS is we can always
use Express Vote stock if we run
low!

19

# of number of

State State  Ballot Registered  voters in
Muni Wards Cong Sen Assem. Style Color Regular  Absentee Total Voters Aug 2018 Polling Plac
C. Janesville W1 1 15 44 S69 White 475 190 1,460 476 Hedberg
C. Janesville W2 il 15 44 S70 Yellow 475 200 1,457 437 Hedberg
C. Janesville W3 1 15 44 S71 Pink 350 200 1:191 348 Hedberg
C. Janesville W4 1 15 44 S72 Orange 325 175 976 171 Hedberg
C. Janesville W5 1 15 44 S73 Blue 375 200 1,253 291 Hedberg
C. Janesville W6 1 45 44 S74 Green 500 275 1,662 559 Hedberg
C. Janesvile W7 1 15 43 S75 Purple 0 5 2 - Hedberg
C. Janesville W8 1 15 44 876 White 500 275 1,638 527 RCRC
C. Janesville W9 1 15 44 S77 Yellow 425 200 1,352 373 RCRC
C. Janesville W10 1 15 44 S78 Pink 475 225 1,521 366 RCRC
C. Janesville W11 1 15 44 S79 Orange 400 200 1,288 332 RCRC
C. Janesville W12 2 15 44 S80 Blue 0 5 0 -  RCRC
C. Janesville W13 1 il 31 S81 Green 0 40 69 22 RCRC
C. Janesville W14 1 15 44 S82 Purple 400 200 1,219 318 RCRC
C. Janesville W15 1 15 44 S83 White 575 | 350 1,920 678 Blain
C. Janesville W16 1 15 44 S84 Yellow 500 300 1,690 517 Blain
C. Janesville W17 1 11 33 sS85 Pink 525 300 1,724 537 Blain
C. Janesvile W18 1 15 44 S86 Orange 75 150 514 171 Blain
C. Janesville W19 1 15 44 S87 Blue 425 200 1,307 449 Blain
C. Janesvile W20 1 15 44 S88 Green 40 75 253 76 Blain
C. Janesville W21 1 11 33 S89 White 0 5 0 - Blain
C. Janesville W22 1 116} 44 S90 Brown 400 200 1,269 423 Blain
C. Janesvile W24 1 15 44 S92 Purple 75 200 612 207 Blain
C. Janesville /W25 1 11 33 S93 White 0 5 3 - Blain
C. Janesville W26 1 15 44 S94 White 500 275 1,636 559 First
C. Janesville W27 1 15 44 S95 Yellow 475 225 1,472 395 First
C, Janesville W28 il 45 44 S96 Pink 175 300 1,026 282 First
C. Janesville W30 1l 715 44 S98 Orange 525 275 1,685 502 First
C. Janesville W31 1 15 44 S99 Blue 425 200 1,336 255 First
C. Janesville W23 1 11 33 S91 White 75 175 561 185 Compass
C. Janesvile W29 1 11 33 S97 Yellow 30 75 252 90 Compass
C. Janesville W32 1 11 33 S100 Pink 400 200 1,273 | 368 Compass
C. Janesville W33 1l 15 44 S101 Orange 475 200 1,417 451 Compass
C. Janesville W34 1 15 44 S102 Blue 525 300 1,713 536 Compass
C. Janesvile W35 1l 11 33 S103 Green 0 5 2 Compass
C. Janesville W36 1 15 43 S104 Purple 0 B 0 Compass

Wesconsin s Parnk Place



August Election Inspector

Training

# Before the Polling Place Opens
= Set Up the Badger Books using
manual

» Make cords secure and safe from
trip hazard (Velcro for carpet and
painters tape for tile and wood)

» Retrieve YOUR User Name and
_ogin from Chief Inspector

* Log in to your terminal

= Open Polls and select check in
voters

20 Wesconsin's P Place



August Election Inspector

Training

# Before the Polling Place Opens
= Set Up the DS 200 using manual

* Plug in the machine. Open the lid —
should power on automatically. If
not, press the power button to turn
the machine on.

= Verify the security seal number on
the Inspector’s Statement and the
Chain of Custody Form

= Check the ballot box slots to ensure
empty, metal slot closed and doors
locked

= Set up all voting booths — plug in
lights in places with poor lighting.




August Election Inspector

Training

# Before the Polling Place
Opens

* Set up the Express Vote .
using manual

= Position the machine to
protect privacy.

= Verify the seal number on the —
inspector’s statement. E |

= Plug in the Machine and turn it ey
on.



August Election Inspector

Training

# Before the Polling Place Open
» Post the required notices (3 Main Posters)
» Table signs (in labeled folders)

» Be sure to use the WHITE painters tape supplied-
to affix signs to walls and table fronts (colored
blue and green tape is for the floors if needed)

= You will be expected to remove tape at end of
night and return to sign tube for future use — use
care In putting up and taking down all signs

2 Wescansin's Park Place



August Election Inspector

Training

# Before the Polling Place Opens

= Set ;Jp the check in table (tally slips, ballots, poll
lists

= Set up greeter table
» Post signs
= Sign the poll list certification page in Badger Book

= Person issuing tally slips should record beginning
and ending tally slip number issued on inspector
statement

= Check the atomic clock for the official time — use
cell phone over wall clocks to determine 7:00
a.m.

24 Wescansin's Park Place



August Election Inspector

Training

# Promptly at 7:00 a.m. announce:
» “Hear ye, hear ye the polls are now open”

25




WHEN EQUIPMENT

FAILS/Stalls. ..

# Utilize the user manuals to troubleshoot
ISSues

# Call the City Clerk on the election day
phone to report the problem

# Work to resolve as quickly as possible

WHEN ALL ELSE FAILS:
* The BACKUP TOTE holds paper back up plan.
* This tote contains everything you need to “go old-school” —

Don’t open unless you need to deploy in the case the badger
books fail.

2% Wescansin's Park Place



August Election Inspector

Training

# Observers

* Must sign in, wear an OBSERVER label and
check in with the Chief Inspector.

* Observers have the right to view all
processes.

* Minimum 6 feet away in a designated area at
the polling place.

* May NOT interfere with the election.
* Provide observers a copy of the rules.



28

Cell Phones, Videos and Selfies

VOTERS

¥

s B

Voters may silently use cell phones

Voters may take photos or videos of themselves if not disruptive
Voters may not take photos/videos of others without their consent
Chief inspectors may prohibit if disruptive

OBSERVERS

F
¥
¥

Observers may silently use cell phones, but should not take or make voice calls
Observers may not take photos or videos of themselves or others
Chief inspectors may prohibit if disruptive

MEDIA

F

¥
¥

Permitted to use photography/videography if not used to record how an elector has
voted and not disruptive

Contact with voters should be limited
Interviews should be held outside of voting room

Wescansin's Park Place
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August Election Inspector

Training

# City Hall Check

= 10am
" 1pm

= 4pm — LAST CALL FOR BA

LERK CALL IN WORKSHEET

TalEdlaayaYal
i1 LI o V.

What is the Voter Count on your DS-2007?

What is the Voter Count on Badger Book?
Do those two numbers match? Why not?

How are you doing on Ballot Stock — all wards?

1pm
What is the Voter Count on your DS-200?

What is the Voter Count on Badger Book?
Do those two numbers match? Why not?

How are you doing on Ballot Stock — all wards?

A S{ ibsentee ballots that need picked up?
:I——QO oUMT4VvE any Provisional Ballots?

" /pm
What do yc

4pm

What is the Voter Count on your DS-2007?

u.need fronrus?

How are you doing on Ballot Stock — all wards?
Are there any Absentee ballots that need picked up?

Do you have any Provisional Ballots?

7pm
What is the Voter Count on your DS-200?

What is the Voter Count on Badger Book?
Do those two numbers match? Why not?

How are you doing on Ballot Stock — all wards?
Are there any Absentee ballots that need picked up?

Do you have any Provisional Ballots?

Wescansin's Park Place




FORMS AND QUICK GUIDES

* Inyour supplies are laminated
“Quick Guides” to be located at
the following appropriate
locations:

* *Chief

 *Greeter

 * Ballot Table

 * Badger Book Station

e Use them often to respond to
unique situations that occur on
election day.

* Please return to the folder they
began in at end of day.

30

Quick Guide to Curbside Voting
On Election Day

Review this document before working curbside.
Revised 7/2020

1. Greet the voter

v “Welcome!” “We're glad you could make it!" Stay far enough away from them
that they feel safe — everyone will be different. A “thumbs-up” through a closed
car window may be the best way to be friendly.

¥ Keep your face and head out of the voter's car.

v “Have you moved since you last voted?”

v If the voter needs to register, give them a registration form and follow the
Election Day Registration procedure.

v Look to see if the voter has their own pen or if you need to let the use one of
our sanitized pens.

2. Ask for the voter's name and address
¥ Write it down on scratch paper.
v Check the street directory for the address (make sure the voter is at the right
polling place)

3. Check the voter's ID

v Be respectful and check for acceptable type, expiration date (if required for
that type), name, and photo

¥ The name on the ID should “reasonable conform” to what they told you.

v The address on the ID doesn’t matter.

¥ Do not touch the voter’s ID; have the voter hold it up to the car window.

v If the voter does not have an acceptable form of ID, they will become a
provisional voter.

4. Go inside to the Badger E-poll book table
¥ State the voter's name and address (if the voter is not registered, bring out a
paper registration form and come back with it completed).
¥ Poll book workers select “curbside” in the signature box.
¥ Get a voter slip.
v Get a ballot at the ballot table.

Wescansin's Park Place



FORMS AND QUICK GUIDES

ACCEPTABLE PHOTO IDS FOR VOTING IN WISCONSIN PROOF OF RESIDENCE vs. PROOF OF IDENTIFICATION
Information Provided by the Wisconsin Elections Commission Proof of Residence (Regi ) Standard Proof of 1.D. (issuing a ballot) Standards
WHAT PHOTO IDS CAN I USE TO VOTE IN WISCONSIN? State of Wi Driver License or Instructional | - May be revoked or suspenced State of Wi Driver License or - May be revoked or suspended
Permit ~Unexpired Instructional Permit - Unexpired or expired after
State of Wisconsin Driver License State of Wisconsin ID Card (Cannot be used as POR if hole ed) (May be used if hole punched) 11/6/2018
s State of W1 Identification Card - Unexpired State of W Identification Card - Unexpired, or expired after

12 Wisconss S5

SRIBIER" Wisconsift B WISCONSIN "oopggnon (Cannot be used as POR if hold punched) (May be used if hole punched) 11/6/2018
3 i Identification card issued by Wi - Valid on date of registration*® Military ID card issued by aU.S. - Unexpired, or expired after
governmental body or unit. Service 11/6/2018
Identification card issued by - Valid on date of registration® Military ID card issued to a veteran by | May be expired—some may
44 employer (not a business card) - Photo required a U.S. Uniformed Service. indicate “indefinite.”
R iwices | Real estate tax bill or receipt - For current year or year Photo ID issued by the federal Dept. | Unexpired or has no expiration
Can be expired since November 6, 2018 Can be expired since November 6, 2018 preceding date of the election of Veterans Affairs date
(currently the last General Election) (currently the last General Election) —
N University, College or - Photo required — Address not required on 1D University, College or -May be expired -Date of issuance
Wisconsin Driver License OR State ID Card Veterans Affairs ID U.S.Passport Book or Card Tech College I.D. - Plus fee receipt with address dated within last Tech College 1.D. - Signature of student -Photo required
Receipt OR 9 months ) - Expiration date no later than 2 years

WIDMV ID Petition Process Photo Receipt University, College or ~Photo required - Address not required on ID after date of issuance.

Tech College ID - Plus name appears on certified housing list Document that proves enroliment.
U.S. Passport booklet or card - Unexpired, or expired after
Utility bill (gas, electric, - For period that starts no earlier 11/6/2018
phone, cell phone, cable than 90 days before registration G of -1 i
TV, satellite, internet) - issued not earlier that 2 years
Utility bill (gas, electric, before election
Bank or Credit Union - any bank or CU account statement, 'WI DOT Driving Receipt - Unexpired - Valid for 45 days
Statement regard|ess of the type of account. 'WI DOT LD Card Receipt - Unexpired - Valid for 45 days
Credit Card Statement - any credit card statement Citation or Notice to Revoke - Unexpired
— Can be expired since Paycheck or stub - None or Suspend WI Driver License | - Dated within 60 days of the election
Valid for 45 days from the c}a{le receipt was isfued Must be unexApin?d or have November 6, 2018 Check or other document - Valid on date of registration® IDPP rm:elﬂ-mnveminnll - Valid for 45 days.
OR 60 days for the ID Petition Process Receipt no expiration (currently the last General Election) il By & Wt o vt 1DPP recelpt — temporary ~Valid for 60 days
Student+ID Card U.S.Uniformed Services Tribal ID Card Certificate of Residential Lease - Effective on date of registration® process - =
Enroliment Verification T i - Cannot be used as POR when 1.D. card issued by federally Expired or unexpired
(only if student ID is registering by mail. recognized Wi tribe
Care Facility Contract or - Must indicate voter resides at facility
Intake Document - Is not required to indicate room number
, "’i”iv“("ﬂci*'(’;:’” ;...;.AA *Identifying documents which are valid for use during a specified period

must be valid on the day an elector registers. Wis. Stat. 6.34(3)(c). (Rev. 2018-12)

Valid for voting if the
expiration date is no more

than 2 years from the date Can be expired since
the card was issued. Still November 6, 2018 Only valid for voting if Certificate
valid for voting if expired and (currently the last Still valid for voting if was issued not more than 2 years
accompanied by valid General Election) expired before the date of the election

enrollment verification

e e S . * How do | know if the Photo ID is acceptable?
*  What’s the difference between PHOTO ID and
PROOF OF RESIDENCE?
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FORMS AND QUICK GUIDES

Quick Guide to Provisional Ballots
Review this document before working at the provisional ballot station

Revised 42018

1. Assign the voter a provisional voter number.

2. Write provisional voter

on a small provisi | ballot pe.
FROVISIONAL BALLOT CERTIFICATE
Batet wader Wis. Stat. § 63
veur: ¢ e o
Tt iy e Ir.‘,

iy e
e D Va0 cn 0 s I o<

3. Indi on provisional ballot

lope the reason t‘hll is provisiona

either the voter did not have acceptable ID, or the voter needs to provide a
Wi in driver Ii

for their voter registration application.
PROVISIONAL BALLOT CERTIFICATE

Ballot wnder Wis. Stat. § 6.97
Veter, Compicte the o oin ihe
(i ———

Offcied tar Omiy

= -

o .P\’l
e
9 o l

Vo vy

T e
e e
T
—yr———r— [
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4. Write election date on provisional ballot envelope.

PROVISIONAL BALLOT CERTIFICATE
Ballet

wader Wis. Stat. § 6.97
L =y 3{2020
Ty Pt e e

T O Vi

=

5. Ask voter to write name and address on the envelope.

FROVISIONAL BALLOT CERTIFICATE
el wder Wia, Sat. § 497

$ ot el e e e

L

e L e i e
e Ve D 30

L tannie Low Hamer s
T» écu Registration Lane e
__Beloit, WI 53511

v =

Jro wo

(5) Whenever an elector returns a spoiled or damaged absentee ballot to the municipal clerk, or an
elector's agent under sub. (3) returns a spoiled or damaged ballot to the clerk on behalf of an elector, and
the clerk believes that the ballot was issued to or on behalf of the elector who is returning it, the clerk
shall issue a new ballot to the elector or elector's agent, and shall destroy the spoiled or damaged ballot.
Any request for a replacement ballot under this subsection must be made within the applicable time limits
under subs. (1) and (3) (¢).

6.86(6)(6) Except as authorized in sub. (5) and s. 6.87 (9), if an elector mails or personally delivers an
absentee ballot to the municipal clerk, the municipal clerk shall not return the ballot to the elector, An
elector who mails or personally delivers an absentee ballot to the municipal clerk at an election is not
permitted to vote in person at the same election on election day.
6.87(9)(9) If a municipal clerk receives an absentee ballot with an improperly completed certificate or with no
certificate, the clerk may return the ballot to the elector, inside the sealed envelope when an envelope is
received, together with a new envelope if necessary, whenever time permits the elector to correct the
defect and return the ballot within the period authorized under sub. (6).

Absentee Voters at the Polling Place

Please note: Voters with

Please note:
Voter has absentee designation in the poll book.
incomplete or no Certificate
envelopes who did not receive or

A voter who did not receive a
replacement baliot by mail o
taretum
return a replacement envelope chase net ta retum the
<annot vote in-person at the l feplacement ballot 15 abie 1o vote

he polling plact
polling place. Voters with ESEEO e PO P
incompiete of no certificate: chmm absentee ballot log to see if the lhs:nl::
envelopes can correct their

envelopes up to and including

ballot was received.
Election Day.

The abseriiee ballot log
(EL-128) should indicate the

first, spolled ballot was cancelied
/ \ TP ——

1f 00t received, the election inspector
Ifit was received, the voter cannot asks voter,
vote at the polling place.

“Did you mail or personally deliver your
absentee ballot to the clerk’s office?”

N

Voter cannot vote at the polling Voter gets a ballot.
place.

Election inspectors should follow these procedures if a voter with an absentee

designation in the poll book comes to the polling place to vote on Election Day,
addition to the procedures outlined in the Electors section.

What do | do to help a voter is registered but doesn’t have a PHOTO ID?

What do | do if a voter comes to vote but was already issued an
Absentee Ballot?
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OTHER RESOURCES-

"FELON LIST”

INELIGIBLE VOTER LIST

# There are some people who
have lost their right to vote or
have been judged INCOMPEtENT 10 i o vowe oot o Coreraone, |- =2 e feere

Vote . If an absentee voter is found on the ineligible voter list, contact the Chief Inspector to
begin the challenge process.

* T h IS I ISt IS CO nfl d e ntl a I a n d If an Election Day registrant is found on the Ineligible Voter List, explain to the voter
. that they can register and vote if they are Off Paper. Give the voter one of the
p rOVI d ed to th e B a d g e r BOO k ineligible voter letters in the registration folder.
1 1 If the voter says they are Off Paper or that they are not serving a sentence for a felony,
te rm I n a I S to C h eCk ag a I n AL L call the Wisconsin Elections Commission at 266-8005. Sometimes the ineligible voter
list erroneously includes individuals who have finished serving their sentence. The
N EW VOT E R R E G I ST RAT I O N S Wisconsin Elections Commission may be able to confirm that the voter is eligible.
2 . H H H If the Elections Commission cannot confirm eligibility and the voter says they are
? W h I I e th e VOte r IS CO nfl rm I n g th e eligible to vote, contact the Chief Inspector. You will go through the challenge process
. with this voter.
info on screen, you are to R R -
It is not our job as election officials to serve as an investigator or a judge. The District
d i scre et I v C h ec k th e b 00 k to Attorney will investigate after Election Day.

make sure they aren'’t on the list.

Quick Guide to Ineligible Voter List
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What is the incident log for?

Incident Log

rpe f//\Sﬂ/)?/%z? ) |

The Incident Log is stapled to the back of the-tnspeciors' Statement. Use this log to

record any event that is out of the ordinary. For example:

Incident R o Time ‘Election
Noat Description of Incident Incident | Official
LS £ Occurred | Initials

Tabulator seal does not match seal listed on

4 Inspectors’ Statement. Seal #12345is on tabulator, | 6:15 G
but Inspectors’ Statement lists seal #13345. Notified pam. %t
Clerk.

2 Two Election Officials opened compartment of ballot | 9:00 @ SAW
box to clear ballot jam. pm. | LAD

3 Power outage 10:20 %:) =

4 Power restored . 10:45 SE/ e

5 | Absentee ballots delivered, seal #83729. 130 sl s

6 Tabulator jammed, emergency bin in use. 2:00 o e

7 Tabulator replaced, ballots from emergency bin fed 2:15 am | E5E
into tabulator by two Election Officials. LAD
Absentee ballot of Donna Hardy rejected: certificate 15 wm| o

8 missing voter signature. @m‘:
Remade defective ballot #1; voter used ballpoint pen.

9 Note: to protect secrecy of ballot, do not list voter's 4:30 om | SAW
name for remade ballot. Otherwise, their vote would 2AD
not be kept secret in the case of a recount.

Ballot bin is full. Two Election Officials emptied bin

10 and secured ballots in ballot bags. Ballot bags 515 am | EFE
guarded by Election Officials at voter registration @ LD
table.

Voter Lauren McMahon challenged on age, 6:00 am.

11| challenge dropped. ) e
Voter left polling place with a ballot, so we have 6:45 am

12 issued one more voter slip than ballots cast. &

13 Election observer Dan Smith removed from poliing 7:15 am g
place for electioneering.

34

# This is the “Diary” of election day

e

that helps us understand what
happened on election day in order
to reconcile and explain to the
County and State any incidents
that affected the election.

You can never log too many
incidents! I'd rather you log
everything, over nothing. In the
event of a recount these forms
often prove our accuracy.

How should we record 2" ballots?

“**Enter the VOTER NAME on the
incident log and place the first
spoiled ballot in the spoiled ballot
envelope™** This way we can tie to
the voter list if necessary.
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August Election Inspector

Training

# Absentee Ballots

= Absentee ballots will be processed in a
central count facility at City Hall.

* |f you receive a walk-in absentee ballot, call
the office. We will pick it up and deliver it to
the central count facility up to 4pm. After that,
please have voter deliver to City Hall.

* |t Is imperative that absentee ballots get
processed at central count — not at the polls.
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August Election Inspector

Training

# Absentee Voting — Voter Comes to Polls

= \/oter is designated as an absentee voter on
the poll book.

= |f the voter wants to vote and the ballot has
not been marked received. Ask “Did you maill

or personally return your ballot to the Clerk'’s
Office?”

* Yes — Cannot vote at polls (Log).
* No — Can vote at polls (Log).
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August Election Inspector

Training

# \/oter Identification

» Voters are required to show identification in order
to vote.

= There is a list of acceptable forms of voter
identification (Quick Guide).

* The Voter must “Say It, Show It, Sign It’
- voter states their name and address aloud.
- then the voter shows their photo identification
- finally, the voter signs the e- poll book.
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August Election Inspector

Training

# \/oter ldentification

= Election Inspectors look at the ACCEPTABLE
photo identification (see list) and confirm:

1. Does the name conform with the name in
the poll list?

2. Does the photo reasonably resembles the
person?

3. DL and WI ID card is not expired prior to
November 3, 2020.
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August Election Inspector

Training

# Voter |dentification
* |f a voter does not have photo ID:
- they return home and get their photo id.
- they may vote provisionally.

* |f the voter wants to vote provisionally, get the
chief inspector. Chief inspectors will go
through the provisional voting process.
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August Election Inspector

Training

#Provisional Voting

» May be used in 2 situations ONLY:

* \Voter is an (EDR) election day
registration and is unable or
unwilling to provide DL number.

* \/oter does not have acceptable
photo ID.
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August Election Inspector

Training

#Provisional Voting (Blue Folder)

= Chief Inspectors will handle
voter and provisional ballot
Process.

= Chief Inspector follows the
provisional voter checklist.
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August Election Inspector

Training

# \/oter ldentification for Confidential Voter

« T
p
= T

ne confidential voters are exempt from the
noto id requirement.

ney simply need to show their confidential ID

card issued by my office.

= Confidential do not need to state their name
or address.

* They must sign the poll book.

42
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August Election Inspector

Training

# |ssuing the Ballot:

= 2 Election inspectors initial ballot and hands it to
the voter. (offer them their own pen too)

» Election Inspector explains the ballot to the voter.
NO COACHING THOUGH!

» Election Inspector legally assists voter if
requested.

» Privacy folders are available for voters who
desire.

= All marked and unmarked ballots must be
secured.
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August Election Inspector

Training

# |ssuing the Ballot:
= \/oter makes a mistake on the ballot.

» Voter signs Incident Log for an additional
ballot. Indicate 2"d ballot or 3" ballot...

= |ssue a new ballot to the voter.

» Maximum number of ballots a voter may
receive is 3. (after 2"d ballot, encourage using
Express Vote machine)
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Curbside Voting

# If a voter cannot enter the absentee voting location
or polling place due to disability, Wis. Stat. §
6.82(1) requires that curbside voting must be
available. Two poll workers should bring a ballot
to the individual needing assistance, and conduct
voting at their vehicle, or at the polling place
entrance. These voters are not required to sign
the poll list. Instead, the poll workers should write
“exempt by order of inspectors” in the signature
space on the poll list. This incident should also be
recorded on the Inspector’s Statement (EL-104).
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Curbside Voting

# If curbside voters need to update their
registration due to an address or name
change or if they are not currently a
registered voter, they may also register to
vote curbside with a current and valid Proof
of Residence. Curbside voting should also be
available during the in-person absentee
voting period. Persons who would like to vote
curbside should be encouraged to contact
their municipal clerk beforehand to discuss
how to initiate the process upon arrival at the
voting location.
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Curbside Voting

Elector Requested Curbside Voting

Follow the polling place curbside practices for announcing the voter's name and address,
retrieving the voter's photo 1D, and distributing the ballot.

1. Follow steps 1-7 on pages 36-37,

2. On the voter signature screen, select "DONE" as the voter will NOT be providing a
manual signature.

3. On the following screen, click on "Curbside Voter” and the appropriate watermark will
appear.

Veter: John ‘William Smith 1)

Ballot Received at Poll Entrance

ek Sagnaturs
John Wikism Smith 1|

SAMESTOWMN 53R0T

m—— m

4. Review and accept the watermark in the signature field by selecting “Accept Signature”,
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Spoiling and Remaking Ballots

OFFIC N
Date of Election:

Municipality-City/Town/\illage of:

Ward:

Polling Location:

ORIGINAL DEFECTIVE BALLOT ENVELOPE

Remaking Original Defective Ballots
** At least two election inspectors must participate in this process. **

PROCEDURE:

1. Election Inspectors shall announce to observers, if present, that a ballot is being
remade and the reason for doing so.

2. Note and select a reason for remaking the ballot in the endorsement section of the

ballot.

a. "Overvoted" ballots are ballots with at least one instance in
which the elector has voted for more than the maximum
number of selections allowed in a contest.

b, “Damaged’ ballots include ballots in which the voter circled
names on the ballot rather than marking the ovals and
ballots mutilated by postal equipment.

¢. “Other" ballots include ballots emailed or faxed to a voter

== and ballots accessed and completed by a military or

overseas elector through MyVote Wisconsin,

o et e e

3. These ballots are labeled “Original Ballot # (serial number)” and "Duplicate Ballot #
(same serial number)" in the endorsement section of the ballot. Remade ballots are
issued a sequential number regardless of the reason the ballot was remade.

4. Describe on the Inspectors' Statement (EL-104) why the ballot had to be remade.
a. Use a code of "OV” to identify overvoted ballots.
b. Use a cade of “DM" to identify damaged ballots.
c. Use a code of “OT" to [dentify ballots remade for other reasons.

5. The remade "Duplicate” ballots are inserted into the tabulating device.

6. The original “defective” ballots are marked and placed in this envelope.

7. This envelope shall be sealed in a clear ballot bag after the polls close.

OFFICIAL ELECTION MATERIALS:
Date of Election:

Municipality-City/Town/Village of:
Ward: N

Polling Location:

ENVELOPE FOR SPOILED BALLOTS

These ballots are not counted for any reason because the elector
has surrendered this ballot in order to receive a new one,
or the poll worker has spoiled the ballot because it is defective.

Under Wis. Stat. § 6.80(c): Any elector who, by accident or mistake, spoils or erroneously
prepares a ballot may receive another, by retuming the defective ballet, but not to exceed
three (3) ballots in all.

STEPS:

1. If a voter requests another ballot for any reason, the original ballot must be returned
to the election official and immediately destroy the ballot by tearing off the upper right
comer of the ballot. The ballot shall then be placed in this envelope.

2. Make a notation in the poll book next to the elector's name indicating that the voter
received a 2nd and possibly 3rd ballot (i.e., "2nd” or “3rd”). Do NOT issue a new
voter number.

3. Make a notation on the Incident Log for each additional bailot issued to a voter.

4. Should an election inspector spoil a ballot because it is defective, follow steps 1. and
3. as outlined above.

5. At the end of the evening, reconcile that you have recorded ALL spoiled ballots in the
appropriate locations and that the number of spoiled ballots in this envelope match
the number of incidents listed on the Inspector's Statement (EL-104).

6. Once reconciled, seal the envelope and place it in the Ballot Bag with the official
ballots for return to the Clerk's Office.
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August Election Inspector

Training

# Closing the Polling Place
» “Here ye, hear ye the polls now are closed.”

49




August Election Inspector

Training

# Closing the
* The polls c

Polling Place
ose at 8:00pm sharp.

= Anyone In

ine gets to vote (use a line monitor if

there is a line).

= Ensure all absentee ballots have been picked up
by City Hall for processing.

= Machine is

programmed to print the necessary

number of total tapes. Sign the tapes.
WARNING:

* MODEM RESULTS TO THE COUNTY!!!
= Announce results out loud if you have observers.

50
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August Election Inspector

Training

# Closing the Polling Place

» Review ballots for discrepancies and
registered write-in candidates. (see “counting
votes” handouts).

» Record write-ins on tally sheets by party and
ward.

» Complete and sign the return sheets.
» Explain discrepancies in voter counts.
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SORTING & COUNTING

BALLOTS

Sort all ballots by WARD #
Place ballots in stacks of 25

Record the count on the reconciliation form.
Make sure the count is accurate and balances
to the DS-200 tape.

Now go back through each ballot and set aside
ballots with any Write-in votes

Bag any Ballots without Write-ins by Ward #

(ONE BAG PER WARD). This will reduce

glul’fter and maintain organized security of the
allots.

Record any registered or necessary write-in
votes on the tally sheet. Make sure you record
the office, ward and name of candidate on the
tally sheets.

When complete, place in Ballot Bag by ward,
seal the bag and sign on the signature line on
front of bag.

Counting Votes at the
Partisan Primary

Introduction

A. Statutory Authority

The information in this document was prepared by the staff of the Wisconsin Elections
Commission and represents the staff's interpretation of the application of the law set out in Wis.
Stat. § 7.50(2), to the general situations described. Election inspectors and candidates should
review the law or consult an attorney about any specific application of the law. Any questions
about the information contained in this document should be directed to the Wisconsin Elections
Commission Help Desk at 608-261-2028 or via email at glections@wi.gov.

B. Public Counting

Counting votes is always done publicly after the polls close at 8:00 p.m. Vote counting is
done by the election inspectors. The governing body of a municipality may also appoint
tabulators to assist election inspectors with counting votes. Any person, including candidates
at the election, may observe the counting of votes.

C. Voter Intent

When a voter has marked a ballot in a way that does not clearly indicate his or her voting
objective, the election inspectors must attempt to determine the voter’s intention. All inspectors
must be part of the determination process, and the majority must agree that the voter’s intention
can or cannot be determined. Even though tabulators may be used to assist in counting, the
decision on how to treat a questionable ballot is made by the election inspectors.
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FORMS as a part of the
“PROCESS”

Each Polling place is required to complete and
return the following forms/bags to the clerk
on election night:

* Inspector Statement

* Incident Logs

* Observer Log

* Poll book Certification Pages

* Reconciliation Forms

* Tapes (County, City, School Dist — All signed)
* Tally Sheets — Registered Write-Ins

* Voter Slips

* Ballot Bags sealed with all voted ballots

* Timesheets & Oaths

Inspectors _Statement ‘

Wa, the undersigned election inspectors, cortify the following is a true and corroct statemant for an election

held in the / /‘,_ Belait

{Name of Wuricipality)

Town, Vilage of
M (‘;un}g , State of W»swu;m. onthe //'I/km, of &%@é
Herse of Conrey)

7 MUNICIPAL CLERK PﬂDVIDES THE FoLLowma INFORMATION:

Voting Unit Number pj'?] Memory Device Serial Number _[42 /= L3 428

ward(s) of the C.I of , County of

2
Wwod#
his election.
O Gheck box If no incldents wore recorded for this ele Tamper-Evident Seal o T\.un bor
Incident Log
T e

Fleass rvier o the Kection Day Manmal for detailed procedura)
3 Too
It | Coe s
o

¥ T
l\;‘-—:‘ 4 THIS SECTION TO BE COMPLETED BY CHIEF INSPECTOR:
T VOTING EQUIPMENT/BALLOT CONTAINER CHAIN-OF-CUSTODY RECORD

Description of Incident

1 Fornad datid fi wwrd 3 - Vel uG y
/ |TAcedut sl 2 /; Fdaty i |1 » Tampor-ovident scal numbor verified by chiof inspector (CI): Pro-oloction i? Post-election
& (Cl rtias (CH Intsale)
T T \ BT . * Upon sealing the ballot bag or container 1o wlvrmnuslnsncﬂm, bh umcn'ncl ains, record the number
It | of the tamper-evident seal used for this purpose here_ (O [ 2 f
et MHIS SECTION TO BE COMPLETED BY ELECTION INSPECTORS AND VERIFIED BY CHIEF INSPECTOR:
<
1 VOTERA STATISTICS
=T = Total number of voters (last voter number on poll list) ’//‘ Number of absentee volers nt— NfA
) ¥ | '] (Absentoe voters and in-person voters, Do not inclurde provisional vofrs.)  Number of provisional ballots __C>
.| Total Number of ballots cast_ 7/ 5§ Number of ballots in excess of total number of voters
o = ~ 1 : | Number of votes cast on:
- t ~#=1 paper (hand count) ballots , optical scan ballots . DRE (touch sermeny Afl8
| e’ Express Vote
\ wol 1T o) fors Signatures of Election Inspoctors Pre-slection Lifa Cycle Count ) ‘Z;,Z
) W ey (o . ia Count P 32,
A o {u s & F im‘wﬂmkufhsgn . Past-election Life Cycie Coun! _)_7
34 CA Qs ‘_* &) (‘.h’l!f' WW fr élw Total Express Vote Baliots Cast L,__
) \ ) )
" ‘ Total Express Vote Balots Spoled _( J
e e Q CERTIFi ATION OF CHIEF INSPEGTOR
. cortily that: | have completed the required training by tho Wis sin Elocti ission, and
I w0, ( 2.0 9 A L[_i b have been duly certitied as a Chief Inspector. | served as the Chief Inspecior for the slection 'mscnhod above for
v DO

the time, \oullx.\r\ below.
%H &J QO EnmReDAY O From s TOI i
for) "

Signatdl of Chia! lns

0O From am TO

A ¥The completed form is retained in the office of the Municipal Clerk

A copy of the comploted form is retumed to each Clork with the other election ferms.

¥ Municipal clerk provides other copies as needed. Wis. Stat. § 7.51

| DO NOT SEAL IN BALLOT BAG! ]

Wescansin's Park Place



END OF NIGHT ORDER OF
OPERATIONS

When you peel the
security seals off of the

l"J Check box if no incidents were recorded for this el
Incident Log

Ward# _/Chisf Tnspecloc |/

_ Inspectors’ Statement

We, the undersigned elaction inspactors, ~:\mly the following is a true and corract statement for an election

held in the /= fol. Belort

{ward rurmdec(s, (Nama of Vurscipality)
Mt‘nm of

@%mé 20X ).
THE FOLLOWING INFW:\TIOM

ward(s) of the of » County of

{Town, Vilage of C

State of Wisconsin, on the //
Marss of County)

(Please refer (o the Election Day Manual for detailed

CLERK

Voting Unit Number D60 3
Tamper-Evident L-cm Snrml Nurmbar

j m mory Device Serlal Number _ (4 /= L2 (1458
o, £6.

equipment, secure them

Inciddent
Humbet
I
4

~

to an incident log. We :
/9’

EE“" Description of Ineldzanl ECTION TO BE COMPLETED BY CHIEF INSPECTOR:
ghossaty)
D VOTING EQUIPMENT/BALLOT CONTAINER CHAR DY REGOAD
X WSS -  Tamper-ovident seal number varified by chief inspector (CI): Pre-cloction )t? Post-eloction _
o Cl k)
» Upon sealing the ballot bag or container to which this \r‘f.;)cclnrs Statement pertains, record the numbar
|75 pm. L) P
7 - : 1 of the tamper-evident seal used for this purpose here_ (O [ 24 r. )
oo or W o
2 BJJ-J:"" 375 B 172 2cion 7O BE CONPLETED BY ELEGTION PISPEGTONS AMD VERITED BY GHEF BISFECTONT:

e

like to prove the number

FiR = D.cpf Kep J«‘;uuy
VeFer Jlbenped Fo VOTE WiH I |
L

L T L DecopeRed i |

listed on the Inspector’s
Statement still matches

FAR P>

Iq.i, e LeF, Nofi ,a«[ﬁ’é ‘?-p,

73,;} VOTER STATISTICS
' | Total number of voters (last voter number on poll list) / :/ Number of absentee voters Wlk LY
q;ﬁf {Absentes voters and ln-person voters. Do not inciude provisional mnw:; "Number of provisional ballots >

Total Number of ballots cast_/ 5 _§  Number of ballots in excess of total number of voters
PSSR Mumbor of votos cast on:
Il.;g paper (hand count) ballots,

, optical scan ballots . DRE (touch sermen) A//n

the number of the label

placed on the machine.

7\*\?"5(1;( "-X‘-{.Y

J“%f Jc‘fyﬁ-é D&A JeLly @ % Expross Vote
)} ) = Si s of El s 2
Q.’.n\ﬁ I r(IA % é’lfl Jald #M E Signaures of Election Life Cycle Count ‘;.’Z/
¥, 4 Past-giecton Life Cycie Count
Carbsite. pode— AWin flli &4 ¥ Please use Timeshaetdodgn ~ — P o, S
> Nz #+ %1 chigd tnspesior B Limesheet Total Express Voto Baliots Cast :
A, Jﬂ/ Uever ’&l“]k‘? His &%% cam Total Express Vote Balots Spoded /
. am CERTIFI ATION OF CHIEF INSPECTOR
C“(’A}’tde‘ L)‘_))le D-WU © Mﬂi) j‘”& | cartify that: | have completed the required training administered by the Wisconsin Elections Commission, and
have baen duly certifiod as a Chiof Inspector. | served as the Chief Inspactor for the slection described above for
curba e |)ot£c TeHed Doddzrsase 9 the time /fm indicajep below., )
P ’f:u. - O ENTREDAY O FRoMm am TO! am
Second Balierd Sop W7 Ysfee [F “ak el Fi e ra
fowsf LI L Y fﬁ% 6700 o, Q From am TO
P Lo} D A i -
L L oo =y
= C EC/ 5 ?‘A‘E vThe completad form Is retained in the office of the Municipal Clerk
am A copy of the complated form Is returmed to each Clark with the other election forms
— #5  Municipal clerk provides other coples as needed. Wis. Stat. § 7.51.
am, — ——
Iy
e e | poworseALINBALLOT BAG! |
am i
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END OF NIGHT ORDER OF

OPERATIONS

Before shutting off the Express Vote
and packing, record the necessary
data on the Inspector statement.

DON’T REMOVE THE USB device until
equipment is powered down.
Removing prior to powering off may
corrupt data and cause loss of
results/information.

RETURN USB devices to the Chief
Inspector for transport to City Clerk.
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Inspectors’ Statement

Woe, the undersigned election inspactors, certify the following s a true and comrect statement for an election

held n the. / /,_,. ward(s) of the DW o Pelat , County of
umber(s) (Town, Vilage of Cl (Nama of Wuricpality)
M CIMH_-[ State of Wisconsin, on the //J!"xm of 204D,
hiarme of County) Vear)

MunICIPAL CLERK PROVIDES THE FOLLOWING INFORMATION:

Voting Unit Number D% 3 Memory Device Serial Number _ (& [= 3 158
.V S )

#2
Tamper-Evident Soal Serlal Number /ar‘f

THIS SECTION TO BE COMPLETED BY CHIEF INSPECTOR:

Voring EQUIPMENT/BALLOT CONTAINER CHAIN-OF-CUSTODY RECORD
= Tamper-evident seal number verified by chief inspector (CI): Pro-eloction l’- Post-elaction s
(CH itiale) (G1 Intale)
*  Upon sealing the ballot bag or container to which this \nsucv:lors Stat iement pertains, record the number
of the tamper-evident seal used for this purpose here (O [ 25/ ¥ ) % A

THIS SECTION TO BE COMPLETED BY ELECTION INSPECTORS AND VERIFIED BY CHIEF INSPECTOR:
TER STATISTICS

r of voters (last voter number on poll list) {55 Number of absentee voters cz@gﬁ l'f.!

9pamonvclnrr Donavmcmaprmmur vofors)  Number of provisional ballots __ >

Number of votes cast on:

paper (hand count) ballots_ . DRE (touch scraant A/l

Express Vote
Signaturos of Election Inspectors S e v { 2
I-thm%w;sha;;aw T __ Pastelecton Lite Gycle Count /L
1 8o cHigk tnsptolor for dimasheef  Total Express Vote Balots Cast E ;
‘otal Express Vote Batiots Spoded  __( s

CERTIFi ATION OF CHIEF Iﬂﬂp:cmn

| certify that: | have comploted the required training by the in Eloctions Ci ission, and
have been duly certified as a Chief Inspector. | served as the Chief Inspector for the election described .:bavu for
the time pariod indicajeyi below.
_’Z - £ — O ENmReDAY O FROM____ ,m TO: e
o ctor] = e
DOFROM_sm O am
P pm

vThe cnmplctad form Is retained in the office of the Municipal Clerk.
¥A copy of the completed form is retumed to each Clerk with the other election ferms
¥ Municipal elerk provides ofher coples as needod. Wis. Stat, § 7.51.

| Do NOT SEAL IN BALLOT BAG! J
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August Election Inspector

Training

# Closing the Polling Place

» Place signed DS-200 tapes in the blue security
bag.

= DO NOT pull USB thumb drive while machines
are on.

* Close down the DS-200 — follow the separate
instructions provided to the chief inspectors.

= When off, place the thumb drive in the blue
security bag.

= Turn off the Express Vote, remove the thumb
drive, place and in the blue security bag.
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Take Down...

# Remove signs and return to their appropriate
places (tube, folders, etc.)

# Breakdown table materials and return folders
to chief suitcase

# Bring in signs from outside
# Break down voting booths
# Break down technology

# All items not required to go to City Hall on
election night should be placed in central
location for Wednesday morning pick-up

Wescansin's Park Place



August Election Inspector

Training

# Final steps — almost there!

» Sign all required documents.

= Secure all unused ballots in the DS-200 ballot
bin with Ballot rack and binders.

* Make sure someone is there to lock up and
secure election machines.

= Everyone should leave together after all the
tasks are completed.
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August Election Inspector

Training

# What gets returned to City Hall election
night (15t floor conference room)

» |nspector Statement w/incident logs.
» Sealed voted ballots in plastic ballot bags.

= Spoiled, Remade and Provisional Ballots in
designated Envelopes

= Timesheets/Oaths
» Tally Sheets
= Poll Books

= ALL USB sticks, Machine Tapes, phone, keys and
seals in blue canvass bag.
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Thank you for your time.

Please contact the Clerk-Treasurer’s Office for
more information.

CTO: 608-755-3073
Lori: 608-201-1914

www.cli.Janesville.wi.us
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YOU WILL BE SETTING UP

BADGER BOOKS!

Stand-Alone Badger Book
Badger Book Set Up and Connecting Printer:

¥ Cable
Badger Book Tower
Printer

Base of Badger Book Tower

Power Cord [}

1. Plug the two-pronged end of the Y’ cable (Printer 24 V PUSB power and data Y’ cable) to the back of

the printer.
2. Plug in the other end of the 'Y’ cable to the 24V PUSB port on the back of the base of the Badger Book
tower.
3. Connect the Power Cord (Advanced I/O connectivity base 180 W AC power adapter cord) from the back
of the Badger Book Tower base, to a power source (i.e. outlet on wall or power strip)
Connecting ID Scanner:
|
Connect the scanner's USB cord to any of the USB ports on the back of the Badger Book Tower's base.
1
Stand Alone Badger Book Hardware S

Assembled by the Wisconsin Elections Commission (P) 608-261-2028 () lections@wi.goy
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HEY BADGER BOOK PEEPS!

The Badger Books have a very specific order of
operations and the printers can get finicky.

It’s best if you can do a test print BEFORE the
first voter.
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WHAT THE EQUIPMENT WILL

& WON'T DO...

IT WILL:
* Check in and Register Voters
* Record assistor name/address

* Record Curbside voter/no
signature

* Help voters understand more
complicated ballots

* Note typos, errors for correction

IT WON'T:

* Tell you when voters are ineligible
* Record incidents

* Record Provisional Ballots

* Track observers

* Spoil ballots/Remake ballots/issue 2nd
ballot

* Assign new address in the city until
they are entered

* Check against Student Listing for POR

Wescansin's Park Place



YOU WILL BE LOADING

BADGER BOOK DATA!

Update Badger Book with Pre-Election Data

Once the Pre-Election Badger Book data has been loaded onto the USB, load the data on to the
Badger Book server machine. This data should replace your previous training data file.

Upload Pre-Election Badger Book Data

M

OeNIWNeW

Log into the Badger Book server machine, using the Windows username and password
On the bottom navigation bar, click the File Explorer u icon

Plug in the USB and locate the Pre-Election WisVote data zip file

Right click and "Copy" the zip file

Click Windows C: Drive to navigate to the EPollBook folder

Click the EPollBook folder, then the Data folder, then the WisVote folder
Right click and “Paste” to add the Pre-Election data zip file

Close File Explorer

Double click the Badger Book icon (the Badger Book splash screen with a “Loading Data”

message will display and the load time should last between 5 and 10 minutes)

10. Once the data has finished loading, the Badger Book login page will appear

64

Badger Book User Manual

Set Reporting Unit(s)

The Pre-Election data file contains the active voters for an entire municipality. A reporting unit
must be selected in order for the correct voters to appear in the poll book.

Select Reporting Unit(s)

1. Log into the Badger Book using the default user
Username: clerk
Password: setup

2. Select the "Admin” button

Check In Vo!

3. Click the "Reporting Unit" tab

4. Search and “Select” the reporting unit(s) associated with the polling location (reporting
units can be “Deselected” until a voter has been processed in that particular reporting unit)
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YOU WILL BE LOADING

BADGER BOOK DATA!

ELECTION DAY BADGER BOOK CHECKLIST

6:00 am - 6:30 a.m.

Set up Badger Books

Set up router

Power on devices, keyboards, and mice

Connect or verify each machine is connected to “EPollBook” network (see Badger Book
User Manual for detailed instruction)

Launch Badger Book on server machine first, and then on the client machines
Calibrate scanners

Confirm election data is set for the correct polling place and election

6:30 am - 6:45 a.m.

Confirm all Election Inspector accounts are set up
Create new users, if necessary
Election Inspectors update their passwords

7:00am - B:00 p.m.

Process voters

Process absentee ballots
If there is typically a slow period during the day, process your absentee ballots at
that time

Process Election Day Registrations

After 8:00 p.m.

Plug USB into base of the server

Log into the USB

Generate poll book data

Save Badger Bock data zip files onto the flash drive

Generate reports

Save Badger Book reports as both a PDF and Excel file onto the flash drive
Break down Badger Books

Open/Reopen Polls

After setting up the hardware, networking the devices, and launching the Badger Book software, a
user with Admin credentials must “Open Polls.” The act of “opening the polls® on Badger Book is
required to permit any other users access the software, and the poll book itself. Inspectors will not
be able to check-in voters, process EDRs, or record absentee ballots prior to the polls being open
(they will see a blank screen with Status: Polls Closed). The Admin user should click “Open Polls”
about 15-20 minutes before 7:00 a.m. to ensure that the correct reporting units are selected, and
the voter count is re-set to zero prior to opening the doors.

Open Polls on Election Morning (Admin User Only)
1. Confirm all Open Poll Checklist items have a green checkmark
If a red X appears, correct the error by clicking “Admin” and either:
a. Go to Reporting Units tab and select the reporting units applicable to your polling
place and then return to the Main screen; or

b. Go to Post-Election Data tab and click "Reset Voter Count to Zero” ane then return
to the Main screen

Open Polls Checklist Open Polls Checklist

Reporting Units Selected X Reporting Units Selected v

Ward

Voter Count Reset to Zero v Voter Count Reset to Zero v

2. Select the green Open Polls button
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Closing the Polls...

Badsger Book User Marual

Close Polls

After 8200 p.m. on Election Day, and after all voters have been checked in and absentee ballots are
processed, you will need to Close Polls on the Badger Book. The closing process should be
completed using a Server machine. Closing polls on the Badger Book is required for generating
participation reports and to export Badger Book data.

Close Polls on Election Night (Admin User Only)

1. Go to the Admin menu
2. Select the red "Close Polls” button

You will no longer be able to:
Check In Voters
Process Liecton Dy Regtratsom

Proceis Absentert

This will generate and export:

3. Select Close Polls on the waming pop-up

4. Reenter your username and password

5. Select Close Polls

Badger Book User Manual

6. Select Continue on the confirmation window
Polls Successfully Closed

The Badger Book post-election
data file was generated

The following reports were
generated as PDFs:

Participation List & Count
Name Misspeling

The following steps are for exporting the election data

from the Badger Book. This can be done immediately
after closing the polls or at a later time.

7. Select the Post-Election Data tab on the Admin Overview screen

8. Confirm an acceptable USB data storage device is plugged into the Badger Book

P Raperting Unats) P v Becsien parca pamen fazer [T ot bicvimn Onta
Generate BadgerBook Zip Data Ganarate Data

Reset Voter Count to Zero Resst Data

Export Latest Data File and Report(s) to USB Export Data

9. Select the Export Data button next to Export Latest Data File & Report(s) to USB option
10. Close the export confirmation window
If Badger Book polls are closed prematurely, they can be reopened by following the steps outlined

in the Reopen Polls section of this manual. Reopening the polls wills not negatively impact any
participation, EDRs, or Absentee Ballots previously recorded.
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Thank you for your time.

Please contact the Clerk-Treasurer’s Office for
more information.

CTO: 608-755-3073
Lori: 608-201-1914

www.cli.Janesville.wi.us
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